
How to Order So�ware from The VUMC So�ware Store 
Log in to the So�ware Store at htps://vumc.onthehub.com/ 

Select the So�ware that you want to purchase. 

Choose Windows or Mac if applicable. 

 

Add to Cart  > View Full Cart 

 

 

 

  

https://vumc.onthehub.com/


Choose ”I am ordering this for myself” even if you are ordering it for someone else. 

If you choose “I am placing this order on behalf of:”, it will not work unless the person receiving 
so�ware has logged into the so�ware store. 

It is easier to choose ”I am ordering this for myself” 

 

 

Click Check Out 

 

Click Next 

  



 

Click Con�nue to place order. 

 

The So�ware Store will send you an Order Placed Requiring Approval email. The email will contain a 
summary of your order and your order number. Forward the email to the Cost Center or Grant Manager 
for the work tag and ask this person to approve the expense. If you do not know the name the approver 
for your work tag, contact your department's finance team. The So�ware Store will send you an order 
receipt by email a�er the Cost Center Manager or Grant Manager approves the order. 


